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VA Centralized Workforce Recruitment Program
(WRP) Intern Payroll Funding Request for Fiscal Year 2016

Complete this form to request payroll funding for your WRP intern(s) and submit to Aurelia Waters, VA WRP Program Manager, at: Aurelia.Waters@va.gov.  Please note that applications will be approved on a first come, first served basis.  Provision of WRP interns under this Program is subject to funding availability.  Complete all sections below.

VA facility/office information:

1.  ____ VHA ____ VBA ____ NCA ____ VACO Staff Office (list office):  
2.  Name of Medical Facility/Regional Office /Staff Office/Other:  
3.  Complete Street Address (include zip code): 
4.  Supervisor’s Name and Title:  
5.  Supervisor’s E-mail:  
6.  Supervisor’s telephone number: 
7.  Human Resources Officer/Specialist Name:
8.  Human Resources Officer/Specialist E-mail: 
9.  Human Resources Officer/Specialist Phone Number:
10. Do you have a position for which the intern meets the qualifications and can be appointed to permanently once the internship ends?   Yes _____   No _____   (select one)

WRP Student/Recent Graduate Information: 
To complete the section below, please register at:  www.wrp.gov starting December 15, 2015 and search for potential candidates to fill your temporary positions.
11.  Name: 
12.  Student ID number: 
13.  Position Title:                                   Series:                Grade:  
14.  Did the HR Specialist at the duty station determine whether the individual(s) minimally qualify for the pre-identified position?   Yes _____ No _____
15.  Start Date (MM/DD/YYYY):               End Date (MM/DD/YYYY):
16.  List Pay Periods:  
17.  For ODI use only: _____ Approved	______ Disapproved
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