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MEMORANDUM FOR UNDER SECRETARIES, ASSISTANT SECRETARIES, AND 
OTHER KEY OFFICIALS 

SUBJECT: Centralized Workforce Recruitment Program for Fiscal Year 2016 

The Department of Veterans Affairs (VA) is strongly committed to the 
employment of individuals with disabilities, including Veterans and individuals with 
targeted disabilities. VA strives to be the model employer for individuals with 
disabilities and meet the Secretary's three percent hiring goal for individuals with 
targeted disabilities. To this end, the Office of Diversity and Inclusion (ODI) is pleased 
to announce the VA Centralized Workforce Recruitment Program (WRP) for fiscal year 
(FY) 2016, which is scheduled to kick-off December 15, 2015. 

WRP is a recruitment and referral program that connects Federal sector 
employers with highly motivated college students and recent graduates with disabilities 
who are interested in temporary or permanent Federal jobs managed by the 
Department of Labor and the Department of Defense. 

Through its Web site (www.wrp.gov), WRP maintains the largest database of 
Schedule A candidates for hiring into the government. Schedule A, under 5 CFR, 
213.3102(u) is an excepted service appointing authority that serves as a critical and 
efficient tool for hiring individuals with physical, psychiatric, and intellectual disabilities. 
The VA Centralized WRP is a centrally funded source managed by ODI to bring new 
talent into our workforce through Schedule A for winter, spring, and summer sessions, 
at no cost to the requesting office. · 

Effective for FY 2016, 001 will centrally manage all payroll functions for WRP 
interns. This new process is in accordance with VA budget policy. Managers seeking 
to hire WRP interns under this program will be responsible for interviewing and selecting 
their WRP interns from the WRP Web site, and performing all onboarding activities. 
ODI will be responsible for paying the WRP intern directly from its cost center. Under 
this program WRP interns are subject to funding availability. 

VA facilities and offices, who are interested in hiring WRP interns, should 
complete the attached application, and contact Aurelia Waters, VA's Centralized WRP 
Manager, at (202) 461-4124 or Aurelia.Waters@va.gov. 

Thank you for your support of diversity and inclusion in VA. 
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VA Centralized Workforce Recruitment Program 
(WRP) Intern Payroll Funding Request for Fiscal Year 2016 

Complete this form to request payroll funding for your WRP intern(s) and submit to Aurelia 
Waters, VA WRP Program Manager, at: Aurelia.Waters@va.gov. Please note that applications 
will be approved on a first come. first served basis. Provision of WRP interns under this 
Program is subject to funding availability. Complete all sections below. 

VA facility/office information: 

1. __ VHA __ VBA __ NCA __ VACO Staff Office (list office): 

2. Name of Medical Facility/Regional Office /Staff Office/Other: 

3. Complete Street Address (include zip code): 

4. Supervisor's Name and Title: 

5. Supervisor's E-mail: 

6. Supervisor's telephone number: 

7. Human Resources Officer/Specialist Name: 

8. Human Resources Officer/Specialist E-mail: 

9. Human Resources Officer/Specialist Phone Number: 

I 0. Do you have a position for which the intern meets the qualifications and can be appointed to 
permanently once the internship ends? Yes __ No (select one) 

WRP Student/Recent Graduate Information: 

To complete the section below, please register at: www.wrp.gov starting December 15, 

2015 and search for potential candidates to fill your temporary positions. 

11. Name: 

12. Student ID number: 

13. Position Title: Series: Grade: 
14. Did the HR Specialist at the duty station determine whether the individual(s) minimally 
qualify for the pre-identified position? Yes __No __ 

15. Start Date (MM/DD/YYYY): End Date (MM/DDIYYYY): 

16. List Pay Periods: 

17. For ODI use only: __ Approved Disapproved 

Date: ---- ­
Office ofDiversity and Inclusion Approving Official 
Office of Human Resources & Administration, Department of Veterans Affairs 
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