Greetings
Attached is the Standard Form (SF) 256, “Self-Identification of Disability,” which was revised in July, 2010.  Completing this form is optional for all employees except those hired via the Schedule A appointment authority.  Although the SF 256 is optional, I am inviting you to complete it and submit it to me, Andre Purnell, Supervisory Human Resources Specialist.  I will ensure that the information is kept confidential.  It will be keyed into the VA database, but the form will be stored separately from the Official Personnel Folder.  The data will be used in to report cumulative, aggregate data only and is never reported on an individual basis.
There are several reasons why an employee would elect to complete the SF 256:

· To help VA know how much to budget for disability accommodations.

· To improve the accuracy of VA data on employees with disabilities, which is reported to the Equal Employment Opportunity Commission (EEOC).

· To allow VA to evaluate the effectiveness of our efforts to hire, train, promote, award, and retain individuals with disabilities.

VA employees should be aware that we have a goal that 2% of all hires be individuals with targeted disabilities (blindness, deafness, partial paralysis, complete paralysis, missing extremities, epilepsy, severe intellectual disability, psychiatric disability, and dwarfism).  VA also has a 2% on board goal for these individuals.  We will have a goal for hiring individuals with disabilities in general, for Fiscal Year 2012.  Therefore, disability issues will soon be a bigger part of VA focus and policy.  Having a larger number of employees with targeted disabilities will help us understand how to interact with the Veterans with injuries and disabilities who are our clients.

Employees with disabilities may also wish to introduce themselves to me if they wish to participate in several VA initiatives required by Executive Order 13548, such as:
· Campus visits to recruit students with disabilities.

· Succession planning to ensure there is a pipeline for employees with disabilities to advance.

· Serving on a task force to recruit individuals with disabilities.
· Serving on an agency Council on Disability Issues.
