



Assistant Secretary for Human Resources and Administration (006)

Centralized Funding for Accommodations for Employees with Disabilities

Under Secretaries, Assistant Secretaries, and Other Key Officials

1.  I am pleased to announce the availability of centralized funding for reasonable accommodation for VA employees with disabilities. The Office of Diversity and Inclusion will administer the Centralized Accommodation Fund (Fund).  For this Fiscal Year (FY), VA Administrations and Central Staff Offices are encouraged to utilize the  Fund for reimbursement of any approved reasonable accommodation requests for May to the end of the FY.  I also encourage you to utilize these funds for reimbursement of the cost of accommodations for employees with disabilities, particularly those with targeted disabilities[footnoteRef:1] who attended career development training.  The funds will be awarded on a first come, first serve basis.    [1:  The targeted disabilities, as defined by EEOC, are:  Deafness, Blindness, Missing Limbs, Partial Paralysis, Total Paralysis, Convulsive Disorders, Mental Retardation, Mental Illness, and Distortion of Limbs or Spine.] 


2.  As you are aware, the Rehabilitation Act of 1973, as amended, requires that each agency must develop and maintain "an affirmative action program plan for the hiring, placement, and advancement of individuals with disabilities."   This fund will be used to help VA Administrations and Central Staff Offices meet their affirmative employment obligation to advance, retain, and provide reasonable accommodation to employees with disabilities.  Supervisors are encouraged to send eligible employees with disabilities, especially those with targeted disabilities, to suitable training opportunities.  

3.  The Computer/Electronic Accommodations Program (CAP) at the Department of Defense should continue to be the source for most accommodations.  Please do not wait on reimbursement from the Centralized fund when approving and funding other accommodation requests; the 30 calendar day deadline must still be met.  

4.  Requests for reimbursement of funding of accommodations for training and for other standard, approved accommodations may be made up to September 20, 2010. Approval of reimbursement of the cost for accommodations will be determined at the VA headquarters level.

5.  We look forward to your participation in this effort to improve the workforce participation and promotion potential of our employees with disabilities, especially those with targeted disabilities.  For additional information about the Centralized Accommodation Fund or the EEOC requirement for providing promotion opportunities, please contact Christy Compton, Disability Program Manager, via email at Christy.Compton@va.gov or (202) 461-4037.





John U. Sepulveda

Attachment




Instructions for Requesting Reimbursement 
From the Centralized Accommodation Fund

The Centralized Accommodation Fund (Fund) will be used to provide the employee’s office with an expenditure transfer of funds after the accommodation has been paid.

In the case of training, the office where the employee works must pay the cost of the training.  The Fund will only be used to reimburse the employee’s office for any accommodation needed for the employee to attend the training.  This can include any career development training.  Two examples are the Leadership VA and the LEAD programs. 

In order to obtain reimbursement for accommodation expenditures, please complete the attached form and submit to your component’s EEO Manager.  

Once the EEO manager has approved the request, s/he should email the form and the invoice for the accommodation to Janis.Price@va.gov

Instructions for completing the form:

1.  Identify the Administration or, if part of VACO, the name of the Staff Office. Also, please list the name of the employee’s office and location.

2.  The employee’s supervisor or second level Manager is usually the Deciding Official, but the Local Reasonable Accommodation Coordinator (LRAC) may be named as the contact.

3.  Choose and check the appropriate box for the purpose of the accommodation. If it was to allow the employee to participate in training, please complete the requested information regarding the training.

4.  Choose and check the appropriate box for the type of accommodation for which reimbursement is requested.

5.  Enter the date and times (if appropriate) for when the accommodation was provided.

6.  Enter the budget information so that the funds can be transferred. 


