National Diversity Internship Program Application

Application Deadline is COB Monday, March 5, 2012

**Applications must be submitted to the appropriate POCs (listed below) and will be approved on a first come, first serve basis.

THE FOLLOWING MUST BE PROVIDED:

    VHA         VBA         NCA        VACO Staff Office: __________________________

Organization Information (where intern will be placed):

Name of Organization/Office:  ___________________________________________
Address:  ___________________________________________________________

Name and contact information (phone and e-mail) for individual who will sponsor the intern.  **Sponsor is the VA official who will interface with the intern and provide day-to-day direction and guidance on project assignments.

Sponsor’s Name:  _____________________________________________________
Sponsor’s e-mail address:  _______________________________________________
Sponsor’s telephone number: ____________________________________________
Alternate POC Name: ___________________________________________________
Alternate POC e-mail address: ____________________________________________
Alternate POC telephone number: __________________________________________

Has the organization/office previously wanted to sponsor an intern, but couldn’t due to lack of funding? 
         
Check the appropriate: Yes___ No___
         
Does the organization/office have space and equipment for the student?
Check the appropriate: Yes___ No___
Comments: ____________________________________________________________

Intern Qualifications and Duties
.
Desired Major(s): _____________________________________________________________________
Desired Skills: _________________________________________________________

Academic level of the student(s) desired. Check all that apply

Undergraduate___     Graduate School___

Please provide below (or attach an additional page, if you require more space) a description of the meaningful (non-clerical assignments) projects that will enhance the intern’s current academic goals and also contribute to VA’s mission.

Description of project tasks/assignments:
1.
2.
3.
4.

Do you currently have or anticipate an FTE that could be used to convert a student who is employment ready to a permanent position? 
(Circle One)   Yes      No


Please submit your requests by Monday, March 5, 2012 to the below POCs.

VHA: Mary George, Mary.George5@va.gov, (202) 461-7341
VBA: Kathryn Brown, Kathryn.J.Brown@va.gov, (202) 461-9423
NCA: Nicole Maldon, Nicole.Maldon@va.gov, (202) 461-6227
VACO staff offices: Aurelia Waters, Aurelia.Waters@va.gov, (202) 461-4124

Note: Administration POCs will be responsible for approving the requests for NDIP central funds. ODI will be responsible for managing all financial transactions as they pertain to interns acquired through the NDIP HCIP centralized fund initiative.  If you have any questions regarding the financial transactions, please contact Janis Price, Janis.Price@va.gov, (202) 461-4055.  Organizations sponsoring interns through their own funding source are responsible for processing all related financial transactions.

For ODI/Administration use only:

       Approved						         
       Disapproved

Approving Official: 
				(Print Name and Title)

Signature: _________________________________	 Date: ___________________

